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TO-DO LIST WORKSHEET 

 

Write each task down and then rank those tasks using 1-3, 1 being the high priority and 3 being 

the lowest priority. 

Priorities Rank (1 – 3) 

  

  

  

  

  

  

  

  

  

  

 

Once you have ranked your tasks give them a time frame for completion. 

Priorities Time Frame (Hours) 

  

  

  

  

  

  

  

  

  

  

 


